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Introduction

This is the Seventh fully revised edition of the Kemble Aerodrome Manual which is produced to detail the
operation of the Aerodrome.

Numbered copies of the manual are retained by the key departments in Kemble Air Services Ltd (KAS Ltd)
as detailed within. Uncontrolled copies of the manual are emailed and available on request to flying
organisations and pilots operating at Kemble

We have included in this manual, two Policy Statements signed by the Chief Executive but | would like to
draw attention to the Safety Management Policy statement and the following points.

Safety Management Systems (SMS) at an Aerodrome are primarily about management and organisation to
minimise the risk of any aviation related accident or incident. While it is important for KAS Ltd to continue to
develop our own Safety Management System policy | would like to remind flying organisations and pilots at
Kemble Airport to fully embrace the Aerodrome SMS policy by integrating it into their own SMS system and
by familiarising themselves with the following important documents:

e The Kemble Aerodrome Manual
e The Kemble Aerodrome Flying Order Book
e The Kemble Aerodrome Terms and Conditions

e The Kemble Aerodrome Rules and Regulations

e The Kemble Aerodrome Operating Procedures

The Kemble Aerodrome Flying Order Book contains t he fiAerodrome Terms and
Rul es and Regul ati ons 0 enfess.rltiss$oiberpad alangside/ theaaradromeoMapubl ast
it contains useful information on how we should conduct ourselves on the Aerodrome in the interest of safety
and for minimising the likelihood of an occurrence.

Signed:

Nick Howard
Aerodrome Manager

24" July 2009
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Chief Executive Statement

REPORTING OF ACCIDENTS/INCIDENTS TO AIRCRAFT

STATEMENT BY THE CHIEF EXECUTIVE, KEMBLE AIR SERVICES Ltd

It is the responsibility of every person employed by Kemble Air Services Ltd to report any circumstances
affecting safety. Where a reported occurrence indicates an unpremeditated or inadvertent lapse, the
company hold the view that free and full reporting is a primary aim, and that every effort will be made to
avoid action that may inhibit reporting.

It is not the policy of Kemble Air Services Ltd to institute disciplinary procedures in response to reporting any
incident affecting air safety. However, in cases where it becomes apparent that a dereliction of duty
amounting to gross negligence has occurred disciplinary action could follow.

The purpose of any investigation of an accident or incident is to establish the facts and cause, and, where
necessary, take measures to prevent further occurrences. This process requires the full co-operation of all
throughout. It is not the intention to apportion blame or liability. Investigations will be carried out under the
direction of AAIB if the accident is reportable. All other accidents or incidents will be investigated under the
direction of the Aerodrome Manager.

Signed:

Ronan Harvey
Chief Executive
Kemble Air Services Ltd

16" January 2008
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Kemble Air Services Ltd

STATEMENT OF POLICY FOR HEALTH AND SAFETY AT WORK AND THE ENVIRONMENT

The Directors of Kemble Air Services Ltd recognise the legal requirements and importance of Health and
Safety and the Environment in running their commercial enterprises and undertakings.

All employees and personnel are required to assist and develop the Directors and managements attitude
towards Health, Safety and Environment to:-
Develop and implement safe working systems and practices to prevent accidents or incidents
Ensure all statutory provisions are followed in all work activities
Ensure all employees receive training and equipment to enable them to work safely
Recognise that compliance with all H.S.E. rules and regulations is a condition of employment

Our objective is to achieve such standards of Health and Safety and environmental protection that meet or
exceed those that are essential to meet any legislative requirements.

The Directors and management staff shall ensure that sufficient resources are available to comply with this
policy.

All staff and personnel are required to familiarise themselves with the full Health and Safety Welfare and
Environmental policy, and the H.S.E management systems to enable the effective compliance with the

policy.

The Directors and management accept the responsibility for the control and management of Health, Safety
and Environment and also recognise that high standards of H.S.E are as equally important as quality,
production and commercial targets.

Signed

R. F. Harvey
Chief Executive

Dated 16™ January 2008
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Revision Issues

Date Issue No Details

4th June 2003 2 Complete Manual

26th October 2003 3 Ch 10 - RFFS

20th October 2004 4 Draft

1st November 2004 4A Complete revision & re-issue
19th January 2006 5 Complete revision & re-issue
15" January 2008 6 Complete revision & re-issue
1* November 2009 7 Complete revision & re-issue
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Chapter 1 The Aerodrome Manual

1.1

1.2

13

2.1

2.2

2.3

3.1

3.2

3.3

The Aerodrome Manual

The purpose of this Manual is to secure the safe operation of Kemble Aerodrome, also referred to
hereafter as the aerodrome, and should be read in conjunction with the Kemble Aerodrome
Operational Procedures file.

A fully updated copy of the aerodrome manual is submitted to the CAA in electronic format as
described in CAP168.

The Kemble Aerodrome manual is formulated using the CAP168 Chapter 2 checklist as a guide.

The Manual contains:

Instructions from the aerodrome licensee to the aerodrome operations staff.

It includes details of the persons responsible for the operational duties and their areas of
responsibility.

A record of the physical characteristics of the aerodrome, of any significant difference from the
standard requirements of CAP 168 and of agreements between the licensee and the Civil Aviation
Authority concerning these differences.

The Civil Aviation Authority grants the aerodrome licence when satisfied that:

The Licensee has equipment, organisation, staffing, maintenance and other arrangements to ensure
that the aerodrome and the airspace within which its visual traffic pattern is normally contained are
safe for use by aircraft; and that

The aerodrome is safe for use by aircraft, having regard in particular to the physical characteristics
of the aerodrome and of its surroundings; and that

An Aerodrome Manual is produced containing all such information and instructions as may be
necessary to enable the aerodrome operating staff to perform their duties, specifically with reference
to Schedule 13 of the Air Navigation Order (2005).

The Aerodrome Manual is distributed as follows:

Copy No 1 Chief Executive
Copy No 2 AerodromeManager 6s Of fice
Copy No 3 ATSU Kemble
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5.1

6.1

6.2

6.3

8.1

9.1

Copy No 4 Aerodrome Fire Officer
Copy No 5 Kemble Operations

Submitted by email Civil Aviation Authority

Copies of the Manual

Further uncontrolled copies are available to all resident aircraft owners and operators.

Amendments to the Manual

The Aerodrome Manager is responsible for preparing and submitting amendments as required.
Amendments to the Manual will be printed, and issued to registered holders.

Amendments will be made by the issue of addendums and promulgated to those listed in paragraphs
1.4 and 1.5.

Addendums will be incorporated at the next issue of the manual.

The following abbreviations are in use in the manual:

CE Chief Executive

AM Aerodrome Manager

oM Operations Manager

AFO Aerodrome Fire Officer

DAFO Duty Aerodrome Fire Officer

ADM Aerodrome Duty Manager

FISO Flight Information Services Officer

DFISO Duty Flight Information Services Officer

The aerodrome license

The Air Navigation Order 2005 requires that certain types of flights for the public transport of
passengers and instruction in flying may only take place from a licensed aerodrome or from certain
other types of aerodrome mentioned in the order. When such flights are in progress, the condition of
the licence must be met. The aerodrome licence (Ordinary) is located in the Aerodrome Managers
office.

The Flying Order Book

All flying operations, storage and parking at Kemble are subject to the Kemble Aerodrome Flying
Order Book. This document also contains the General Rules and Regulations, including Terms and
Conditions of Use regarding Kemble Aerodrome.
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Chapter 2 Technical Administration

1 The name and address of the aerodrome

Cotswold Airport
Kemble Aerodrome
Cirencester
Gloucestershire
GL7 6BA

2 The aerodrome licensee

Kemble Air Services Ltd
The Control Tower
Kemble Aerodrome
Cirencester
Gloucestershire

GL7 6BA
Tel: 01285 771177 Fax: 01285 771318 / 01285 771414
Email: admin@cotswoldairport.com
airportmanager@cotswoldairport.com
atc@cotswoldairport.com
ops@cotswoldairport.com
3 Named persons:

3.1 The Aerodrome Duty Manager (ADM) is in charge of day-to-day operations

3.2 The following are named persons as required by CAP168
(@) Chief Executive Ronan Harvey
(b) Aerodrome Manager Nick Howard
(c) Senior Operations Manager Glen Moreman
(d) Aerodrome Fire Officer Mike Rose
(e) Operations Manager Jayne Fenn

4 Aerodrome Duty Manager

4.1 The ADM will be nominated on a daily basis and consist of either the Chief Executive, Aerodrome
Manager or the Operations Managers.
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KEMBLE AIR SERVICES LTD - Organisational Structure

Ronan Harvey
Chief Executive

Charles Mondahl Lee Paul Suzannah Harvey Graham Pitchfork
Finance Director Commercial Director Director Non-Executive Director
Company Secretary

Aerodrome Manager Aerodrome Development
Accounts Nick Howard Project Manager
Sally Callaway David Meaden
Accounts Asst Operations Manager Estates Management
Maomei Glassonbury Glen Moreman Andy Binks
Operations AFO Events Maintenance and Services
Jayne Fenn i Mike Rose

Aviation Events

FISOs RFFS Non-Aviation Events
Operations Staff Merv Turner

Fig 1
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5 The role of the Chief Executive

5.1 The Chief Executive of Kemble Air Services Ltd. has overall accountability and responsibility for
safety at Kemble Aerodrome. He is responsible to the Board for the safe management of the
operational services and systems, planned, provided and operated by Kemble Air Services Ltd. The
responsibilities of the Chief Executive are outlined below.

5.2 To ensure the Aerodrome business plan has sufficient resources to enable the success of the Safety
Management System and Safety Policy.

5.3 To take a leadership role in the Aerodrome Safety Programme and ensure that safety does not
become subordinate to financial matters.

5.4 Toappoint competent and 6safety consci otoeduratlkanager s
safety is given a high priority within their training and development plans.

55 Toensure that Obest practiced operational and engi
agreed and implemented.

5.6 To ensure that full consideration is given to the safety and integrity of changes in the aerodromed s
organisational structure and business process.

5.7 To ensure that the process for delivering capital projects, including adequate consideration of the
safety impact, is safe from inception through development to the operational phase.

5.8 To set high-level safety targets and objectives and monitor achievement.

6 The Role of the Aerodrome Manager

6.1 The Aerodrome Manager (AM) is responsible for maintaining a safe and efficient operating
environment on the aerodrome. This is achieved through the effective management of the
aerodrome operations teams and close liaison with all other relevant agencies.

6.2 To manage staff and resources to ensure compliance with, and maintenance of, airside safety
standards and recommended practices in accordance with CAP 168 and the aerodrome licence, as
well as guidance contained in CAP 642 and any other relevant publications.

6.3 To ensure the safe progression of aircraft movements by liaison with the DAFO, especially when
aircraft movements are affected by adverse weather conditions, unserviceable equipment, incidents
and emergencies or other disruptions.

6.4 The AM, or his designated representative will co-ordinate, supervise and control resources during
emergency incidents, aircraft salvaging and adverse weather conditions.

6.5 To be responsible for airside safety matters and the implementation of safety management systems.
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7.1

7.2

7.3

7.4

7.5

7.6

7.7

7.8

7.9

7.10

7.11

8.1

8.2

8.3

8.4

The role of the Operations Manager

The Operations Manager (OM) is to help, support and advise the Aerodrome Manager in all
operational matters.

To maintain all documents required by the CAA.

To record all aircraft movements and recover associated fees.

To manage Bird Control measures in consultation with the Aerodrome Bird Control Officer (ABCO)

To ensure regular and routine liaison meetings with resident aerodrome users.

Tonoti fy the CAA and other affected parties of
by raisingandpr omul gati ng NOTAMOGSsS.

To ensure maintenance of communications and meteorological equipment.

To ensure the maintenance of aerodrome ground lighting and obstruction lights.

The Operations Manager is responsible for the safe operation of all events at Kemble Aerodrome.

The Operations Manager will ensure that a safety procedure is produced for each event.

The Operations Manager will act as the CRO (Community Relations Officer) to develop and maintain
a good relationship with the local community and its elected representatives.

The Role of the Aerodrome Fire Officer

The Aerodrome Fire Officer (AFO) will ensure that the aerodrome Rescue and Fire Fighting Service
(RFFS) meets or exceeds the category promulgated via the AIP and set out in CAP 168 and that it
meets the requirements of notified aircraft movements or other activities.

The AFO will ensure that vehicles, equipment and media used by the aerodrome fire service meet
the requirements published by the UK CAA, ICAO and any other regulatory body

The AFO will maintain a system of record keeping for all vehicles, equipment and media such that
he is able to demonstrate compliance with CAP 168.

The AFO will ensure that RFFS personnel are qualified to the standards required in CAP 168 and
will ensure that adequate training is undertaken and training records maintained.
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8.5

8.6

8.7

8.8

8.9

9.1

9.2

9.3

9.4

9.5

9.6

The AFO will maintain an effective liaison with local authority emergency services.

The AFO will provide other support services as required and agreed with the Aerodrome Manager or
his representative.

The AFO is responsible for training aerodrome sweeper drivers and for the maintenance of the
aerodrome sweeping programme.

The AFO is responsible for the maintenance of the fuel storage installation, associated record
keeping and fuel safety checks.

The AFO is responsible for the maintenance and safe operation of all the fuel bowsers.

The Role of the Aerodrome Duty Manager (ADM)

The Aerodrome Duty Manager will be one of the named management personnel (see para 1.3) and
will be the responsible person for day to-day operations. The ADM has specific duties outlined in this
Manual regarding safety and must be available at all times during the period of duty and the
published operating hours of the aerodrome.

During the duty period the ADM has overall responsibility for all activities on the aerodrome.

The ADM will take a lead role in decision - making during an emergency, or immediately after an
accident, as laid down in the Kemble Aerodrome Emergency Orders.

The ADM is responsible for the briefing of third parties for all activities, including when the
aerodrome is used for non-aviation related activities.

The ADM is responsible for daily briefing of the operational staff and obtaining briefing information.

The ADM is to be available to assist all operational staff when required.
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Chapter 3  Safety Management Policy

1 General

1.1 The aerodrome licensee recognises and accepts a responsibility to ensure, as far as is reasonably
practicable, that the aerodrome and its Air Traffic Zone are safe for use by aircraft.

1.2 The licensee acknowledges the requirement to provide a safe working environment for all
employees, contractors, sub contractors their employees and others whilst on Kemble Air Services
Ltd premises.

1.3 Whilst all operators and managers of companies that are engaged in aircraft operations have
specific responsibility for safety, Kemble Air Services Ltd as the licensee and landlord is accountable
and responsible to ensure safety on its premises.

1.4 Kemble Air Services Ltd will require of all its service partners, contractors and tenants to have written
safe working and operating practices and will encourage the adoption of industry best practice as
detailed in CAP 642

15 The aerodrome licensee is responsible for ensuring that the aerodrome is safe for use by aircraft, as
far as is reasonably practicable.

1.6 The aerodrome licensee will maintain an appropriate Safety Management System and a structure to
manage, supervise all aspects of aircraft operations, vehicle activity, personnel and any other
activities, within the |licenseeds area of responsi k

1.7 The aerodrome licensee will ensure the availability of sufficient personnel, appropriately
experienced, trained and competent, to meet the requirements of the aerodrome safety management

policy.

1.8 The aerodrome licensee will ensure that the equipment and facilities provided are adequate and fit
for purpose.

1.9 The aerodrome licensee will liaise closely with the Civil Aviation Authority on all matters of
development and aerodrome safety.

1.10  The aerodrome licensee will ensure that the aerodrome meets or exceeds the minimum standards
required by CAP 168 and, where appropriate, identifying and adopting standards appropriate to the
type of operations conducted at the aerodrome.

1.11  The aerodrome licensee will follow industry best practice as laid down in CAP642.
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2

2.1

2.2

2.3

2.4

2.5

2.6

2.7

Safety of Employees, Visitors and Contractors

Kemble Air Services Ltd recognises and accepts its responsibilities as an employer for providing a
safe and healthy workplace and working environment for all its employees, official visitors,
contractors and sub contractors. The Company will conduct its activities within the framework of all
relevant legislation. Within that statutory framework the Company will adopt more stringent safety
standards where such are shown to be necessary and reasonably practicable.

The Company will take all steps within its power to meet its responsibility, paying particular attention
to the provision of:
a. Plant, equipment and safe systems of work.

b. Safe arrangements for the use, handling, storage and transport of hazardous
articles or substances.

C. Information, instruction, training and supervision to enable all visitors and
contractors to avoid hazards and contribute positively to their own safety and health.

d. A safe place to work and safe access to it.
e. A healthy working environment.
f. A Health, Safety and Welfare advisory service appropriate to the needs of the

organisation.

g. Physical security of premises and people therein.

The Company accepts the legal duties placed upon it and will make every effort to encourage a high
level of awareness of Health, Safety and Welfare amongst its employees, visitors and contractors.
However, all employees, visitors and contractors are expected to accept the duties placed upon
them under Sections 7 and 8 of the Health and Safety at Work Act 1974 which are:

a. To take reasonable care of their own health and safety and of others who may be
affected by their act or omission.

b. To co-operate with management in respect of duties placed upon them.
C. Not to interfere with, nor misuse, anything that has been provided in the interests of
health and safety.

The Company will co-operate with Safety Representatives.

The Company believes that with the co-operation of its employees, and compliance with Health &
Safety, environment and Welfare legislation, a safe and efficient work place in which risks are
known, will be assessed and guarded against will be ensured. To this end the Company will continue
to make available competent technical advice and safety training to support staff and assist them in
compliance of their duties.

The Company undertakes regular risk analyses to ensure the identification of all significant hazards
and adoption of appropriate measures to eliminate or contain them.

This statement will be reviewed regularly and revised when and where necessary.
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3 Safety of the General Public

3.1 Kemble Air Services Ltd policy is to ensure, so far as is reasonably practicable, the safety of all
users, employees, visitors and contractors to the aerodrome.

3.2 The policy thus extends to contractoroés staf fvisitord, enant
passengers and other members of the general public.
3.3 These responsibilities, so far as is reasonably practicable, will be met by the following means:

a. The provision of a comprehensive information service so that passengers / visitors are not
inadvertently subject to safety hazards.

b. The maintenance of public areas in a safe condition.
C. The maintenance of appropriate public liability insurance.
d. Kemble Air Services Ltd will ensure that its officers and staff are informed of their

responsibilities in respect of the safety of persons other than staff who use the aerodrome.

4 Safety Committees

4.1 The Kemble Operators Group (KOG)

a) KOG meets quarterly to discuss, report on and implement as necessary all aerodrome
related issues.

b) KOG is chaired by a Kemble Air Services Director, or a person nominated by them, and
comprises of the Aerodrome Manager along with representatives from ATC, Operations,
RFFS, based operators and Contractors.

c) A structured open forum provides operational feedback to the aerodrome management and
operational users from which recommendations can be considered and, if appropriate,
action taken to implement measures for the continued improvement of the aerodrome and its
users.

KOG Obijectives
I. To promote good communication between based operators and KAS.

Il. To promote the safe operation of the aerodrome.
ll. To promulgate important aerodrome information to operators.
IV. To highlight areas where improvement is required.
V. To positively reinforce areas which are working well and effectively.
VI. To allow operators the opportunity to report their news to the forum.
VII. To allow operators the opportunity to learn about and comment on future
operations.
VIII.  To allow operators/KAS the opportunity to raise any concerns.

4.2 The Kemble Airside Safety Team (KAST)

a) The primary role of KAST is to develop airside safety, advise management as appropriate on
potential incursion issues and recommend strategies for hazard removal and mitigation of
the residual risk and trends. These strategies may be developed based on local occurrences
or combined with information collected elsewhere.
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b) KAST is chaired by a Kemble Air Services Director, or a person nominated by them, and
comprises of the Aerodrome Manager, members of Operations staff, RFFS staff and
representatives from aircraft operators based at Kemble.

c) KAST meets quarterly to discuss, promote, recommend implementation of measures, review
all matters relating to airside safety and provide a report to the KOG meeting.

d) KAST provides the essential partnership between aerodrome managers and airside
operators to communicate and resolve matters of airside safety and operations.

e) The aim of the KAST is to promote and maintain airside safety.

KAST Objectives

To act as the focus for airside safety issues

To develop policies for airside operations

To consider and resolve airside safety problems

To promote airside discipline.

The committee may from time to time establish and nominate specialist working
groups to consider and report on specific safety issues.

f) KAST should establish goals that will improve the safety of runway operations. Examples of
possible objectives are:

VI.

VII.

VIII.

to improve airside safety data collection, analysis and dissemination;

to ensure that signage and markings are CAP168-compliant and visible to pilots,
drivers and visitors;

to develop and recommend initiatives for improving the standard of
communications;

to identify and recommend potential new technologies that may reduce the
possibility of runway incursions;

to ensure that procedures are compliant with CAA Standards and Recommended
Practices and

to initiate local awareness by developing and distributing airside safety education
and training material to controllers, pilots and personnel driving vehicles on the
aerodrome.

determining the number, type and, if available, the severity of any runway
incursions;

considering the outcome of investigation reports in order to establish local hot
spots or problem areas at the aerodrome;

working as a cohesive team to better understand the operating difficulties of
personnel working in other areas and recommending areas for improvement;
identifying any local problem areas (Hot Spots) and suggesting improvements;

4.4 Kemble Air Services Staff Meetings

Kemble Air Services Staff Meetings are held quarterly to discuss general items that include KOG,
KAST, safety, security and development matters.
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51

5.2

5.3

54

55

5.6

5.7

5.8

Kemble Accident / Incident Database System (KAIDS)

The generic Kemble Air Services Ltd Target Level of Safety (TLS) is defined (by the Kemble Air
Services Ltd Boar d) as: AAll owing for human error, t
where due diligence could have and should have

KAIDS and Safety Critical Events (SCEs), have been designed to standardise the reporting of
accidents and incidents and develop an incident database that will allow analysis of data to promote
trend and incident analysis and di s s e adoptientofibesh
practise.

AlKAI DS are to be reported using SCEO®s aemblhAr
Services Ltd staff and or facilities may be a contributing factor will be reported under KAIDS. Further
reporting action may be required depending on local regulatory requirements.

Safety Critical Events (SCE&) form part of the Kemble Air Services Ltd Accident/Incident Database
System (KAIDS). The scale categorises the severity of the incident or accident in terms of its
objective impact on human life and property. It makes no judgement on the possible reputational or
public relations impact since this tends to be related to public perception and fears rather than facts.
The KAIDS scale provides management, in aviation terms, with:

a. consistency of response and reporting

b. the basis for identifying and subsequently managing accidents, incidents and trends.

C. a means of prioritising action in response to reported events.

d. a means of monitoring accident and incidents as a measure of safety performance.

e. a means of reporting accidents and incidents not necessarily covered by the MOR

scheme.

Reporting in accordance with the KAIDS scale applies at all levels within Kemble Air Services Ltd
and at all locations where aviation incidents and accidents could occur.

KAIDS and SCE®& are intended to support the prompt and consistent communication of the safety
criticality of reported events within Kemble Air Services Ltd operations to senior management, the
Kemble Air Services Ltd Board of Directors and other external organisations.

The KAIDS reporting file is in the VCR Controlled Documents cupboard.
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Chapter 4 Aerodrome Characteristics

11

1.2

2.1

3.1

4.1

51

6.1

6.2

General

The Aerodrome Reference Point (514005N - 0020325W) is located in the centre of runway 08/26
Hard. The elevation at the reference point is 418ft amsl.

The aerodrome elevation as stated in the UK AIP is 432 ft amsl. - That being the elevation of the 08
threshold which is the highest threshold.

Aerodrome Plan

The aerodrome plan showing the layout and elevation of runways, taxiways and aprons can be
found in the latest UKAIP entry and is attached at Appendix A.

Aerodrome Obstacles

Details of all obstacles are shown in the schedule of obstacles within the aerodrome survey.

Aerodrome Survey

The | atest aerodrome survey is |l ocated in the

Declared Distances

Declared distances are in the table at item 7 below, based on the aerodrome survey and stated in
the UKAIP.

Reduced Declared Distances

The duty operations staff, in consultation with the Duty Aerodrome Manager, are responsible for
calculating any reduced distances in the event of temporary infringements of the runway strip,
transitional surfaces or approach and take-off climb surfaces.

In the event of temporary obstructions or obstacles resulting from accidents or incidents on the
manoeuvring area, the duty operations staff are to notify pilots (by NOTAM and/or R/T) of the
existence of all such temporary obstructions or obstacles. If the duty operations staff consider that
aircraft operations are endangered the runway should be closed.
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6.3

7.1

7.2

7.3

Note:
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Should the obstructions or obstacle risk affecting the Declared Distances it will be the responsibility
of the duty operations staff to calculate the revised Distances using the approved procedures, as

follows:
a)

b)

Plot the position of the obstruction on the aerodrome plan.

Calculate revised LDA for visual landing over an obstruction as follows: multiply obstruction
height by 25 and add 60. This total defines, in meters, the distance by which the new
threshold will be offset. This will be at least 60m from the obstruction to allow a 60m runway
strip.

The displaced threshold will be marked with black and white runway threshold markers as
per Cap 168.

Runway and Taxiway Details

Runway 08 / 26 is a 45mtr wide runway with a tarmac surface incorporating a centre portion of high
friction course.

| Surface Bearing TORA | TODA | ASDA | LDA
y TDZE True m m m m
08 ﬁggﬁf“ 080A24q1759.62 |1759.62 | 1799 1778
26 | Asphalt 260A25d 1799 1799 1799 1594.06
411 ft
NOTE: Rwy 08 length from threshold 1580m TORA/TODA

Runway 08 / 26 Grass (Unlicensed) 550m X 18m

Taxiways.
Alpha Whole length Code B
Bravo Whole length Code B
Charlie Whole length Code B
Delta From Runway lead off i D2 Code B
Delta From D2 - Woodside Code A
Golf Unlicensed

With the anticipated future introduction of an NDB / GPS / GNSS procedure it may necessitate
consideration to maintaining a 105mtr runway strip.
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Chapter 5 Kemble Aerodrome Operational Procedures

1.1

1.2

21

2.2

2.3

2.4

3.1

3.2

General

All relevant Kemble Aerodrome procedures are contained in the (Kemble Aerodrome Operational
Procedure) KAOP file. This file is continuously reviewed and amended as circumstances dictate.

Aeronautical Information

The minimum scale of fully amended publications as prescribed in CAP 493 are available in the
control tower. The Operations Manager and operations staff are responsible for updating these
documents as required.

Note: All docs are available for viewing and download from the CAA web site.

The Aerodrome licensee should ensure that all information relating to the aerodrome and its facilities
is available to all users of the aerodrome.

UKAIP Entry

The UK Aeronautical Information Publication (UKAIP) is identified as the publication used for the
provision of aeronautical information/data necessary for air navigation. CAP168 provides the
necessary guidance.

The Aerodrome Manager, or his deputy, is responsible for notifying NATS Aeronautical Information
Service of any information for inclusion into the AIP, including any errors or omissions in the
aerodrome information.

Changes to the AIP are to be completed via an on line Form 933, available from www.ais.org.uk.

It is important that the AIP information is checked regularly for any errors or new information that
needs to be updated. The procedure for this is referenced in KAOP 040 in the Kemble Aerodrome
Operations Procedure file.

NOTAMS

The issue of NOTAMs is the responsibility of the aerodrome manager and/or the DFISO and they
are to be communicated to the NOTAM Office via the on line AVPEX account.

General aeronautical information can be obtained from the NATS/AIS website at www.ais.org.uk.
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4.1

4.2

51

5.2

6.1

6.2

7.1

7.2

7.3

Aerodrome Inspections

The aerodrome surface is to be inspected daily by the Duty FISO, RFFS, a member of the
operations staff or any competent person. This will involve an inspection before day flying
commences, at least one more during day flying hours, and one before any night flying period. Any
defects are to be recorded in the daily inspection sheet and brought to the attention of the ADM.

Aerodrome inspections are carried out using procedure KAOP 001.

Aeronautical Ground Lighting Inspections

Routine Lighting inspections are carried out during the daily routine aerodrome inspection and
defects are reported using the daily aerodrome inspection report sheet.

A more detailed inspection of the aerodrome lighting is carried out on a monthly basis.

Aerodrome Sweeping

The AFO is responsible for implementing aerodrome-sweeping in consultation with, or as requested
by the Duty FISO or Duty Aerodrome Manager.

Paved areas to be swept include the runway, all taxiways and aprons. Details can be found in KAOP
039.

Meteorological Information

Meteorological information is obtained daily from the Internet and displayed in the VCR. Individual
Met briefings can be obtained from the Met Office, Exeter. Unofficial local area observations are
made by a Duty FISO, which may include airborne reports from aircraft operating within the ATZ and
local area.

The aerodrome is currently only available for VMC operations. Aircraft should only take off and land
when VFR conditions for the type of aircraft to be operated are present. Aircraft movements on the
ground will cease when the visibility is assessed as less than 200m or at the discretion of the DFISO
or ADM.

The aerodrome may close when severe weather or a hazard such as ice, slush, snow or other
coverings or contaminants are present that may endanger the taking off or landing of aeroplanes.
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8 Low Visibility Procedures

8.1 lowvisi bility procedur es ( LVP erdpdroraer whenithe Runway isuald a't
Range (RVR) is reduced to 900 metres or is forecast to fall below this value, or when the cloud
ceiling is reduced to 200 feet or below or is forecast to fall to 200 feet or below. KAOP 004 refers.

8.2 LVPd6s are for the protection of aircraft operating
to protect runways, taxiways, aprons and aircraft movements by limiting movements to the minimum
necessary.

8.3 Thedeci si on t o dec |bptheeADN an®riotfiedibyATC ankl @ @perations.

9 Surface Friction

9.1 Surface friction tests are carried out in accordance with CAP 683.

9.2 It is the responsibility of the aerodrome licensee to ensure that all parts of the movement area that
are in use, including taxiways, have adequate surface friction levels such that they may be used
safely by aircraft. If, for any reason, the surface friction level is inadequate, the movement area
should be withdrawn from operational use.

9.3 Aerodrome licensees should regularly assess the current procedures for monitoring surface
conditions and the reporting and treatment of the manoeuvring areas that are contaminated,
particularly during winter conditions when surface contamination by ice or wet snow is likely.

9.4 Using their experience and knowledge of the aerodrome, licensees should identify areas that are
susceptible to surface contamination, paying particular attention to gradients and curves. When the
threat of contamination exists, it may be appropriate during winter to closely monitor these areas and
to arrange localised snow/ice clearance activity as necessary.

10 Temporary withdrawal of facilities

10.1  The Duty FISO in consultation with the ADM is responsible for promulgating information on the
aerodrome operational state including notification of temporary withdrawal of facilities. Promulgation
of such information may take the form of a NOTAM.

11 Integration of Microlight and Radio Controlled Model Aircraft

11.1  Microlight aircraft must be in radio contact with Kemble ATSU and are permitted to fly circuits closer
to the aerodrome than those depicted in Appendix C.

11.2  Model aircraft flying will only take place with the permission of the ADM in the designated area at E-
site, not above 200ft Agl.
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11.3

12

121

12.2

12.3

12.4

125

12.6

12.7

13

131

13.2

13.2

Model aircraft wishing to flying outside of the limits of 9.2 above must conform to KAOP 047.

Recording Aircraft Movements

A record of aircraft movements is required for licensing and HM Cust o mé s pur pdotgstasf. The
are to record this information in the operations computer system.

Kemble Aerodrome records certain r adi o frequencyds asimgla NMeallDegihone
Cassette Recorder 6000 Series which records onto magnetic cassette tape.
The following services are recorded:

Air Band Frequency 118.900Mhz

Ground Net Radio Frequency Channel 1 455.700Mhz

Telephone Lines - 01285 771177 x 384 and 01285 771197 (ex directory)

The Direct Landline to RAF Brize Norton.

Tapes for the recorder shall be inserted and the tape recorder set recording at the beginning of the
watch each day. The tape numbers used shall be recorded on the daily inspection sheet.

Tapes shall only be removed at the end of the day or on the instruction of the Aerodrome Manager,
CAA, or AAIB, or if another tape is required due to extension of aerodrome activity.

In the event of an incident the Tapes shall be held pending instructions from the CAA, AAIB, the
Aerodrome Manager or his representative.

All tapes are stored for a minimum of 30 days after use.

Control of Works

Works Services on the aerodrome are only allowed with the permission of the ADM.

The ADM is responsible for the briefing and supervision of working parties on the aerodrome. In the
event that work is necessary in the manoeuvring area or the protected surfaces resulting in a
temporary infringement of the requirements of CAP 168, the Asst Aerodrome Manager is responsible
for notification of such infringements by NOTAM and by short notice directly to aircraft by RTF. If it is
essential that such work be carried out the Duty staff may refer to the CAA Aerodrome Standards
Department for advice. KAOP 017 refers.

Work in progress shall be marked with standard obstruction marking and/or lights in accordance with
CAP 168.
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13.3 If the work takes precedence over aircraft operations and thus endangers aircraft operations, the
aerodrome is to close.

13.4  Permits to work are to be completed and countersigned by the ADM and the contractor before any
work takes place on the aerodrome.

13.5  Afull risk assessment and method statement is to be provided by any contractors undertaking works
airside. Unless satisfactory documents are provided, works will not be permitted to commence, until
such times as the AFM and DFISO are satisfied.

13.6  Separate contractors provide control of entry to the overall site via the main entrance off the A429.
Visitors are briefed at that entrance and issued with guidance in the form of colour coded maps of
the aerodrome and its identified sites (see Appendix I). Notice boards provide direction to each site.
Speed limits are marked.

13.7  The Duty FISO must give permission for any access to the manoeuvring area

138 Thegui dance to visitors identifies the driverdés resp
necessary actions.

14 Major Aerodrome Developments

14.1  If a major development is planned than the On Aerodrome Development procedure in CAP729 will
be adopted.

15 Control of Access

15.1 Kemble aerodrome has installed secure 1.8mtr high metal fencing and 1.2mtr high wooden fencing
within the outer aerodrome boundary to separate airside areas from public access.

15.2  There is a control barrier at the main entrance.

15.3 At the north gate, south gate and G-Site gates swipe card access gates have been installed for use
by pass holders on application to Kemble Air Services.

15.4  Non-operational Vehicles wishing to access an operational area will first contact Kemble operations
to request access. Depending on the area to be accessed a verbal brief may be adequate, or if
necessary an escort will be arranged.

15,5 Warning notices are placed on aerodrome fencing to indicate the reason for the fencing and the
penalty for intrusion.
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16

16.1

16.2

16.3

17

17.1

17.2

17.3

17.4

175

18

18.1

18.2

18.3

18.4

18.5

Apron Control

Apron control and safety is the responsibility of all Kemble Air Services staff (KAOP 016 refers) but
particul arl y ,mdrghalldsuahdyRFFSIstafftd ensure all fencing, including temporary,
is in place before any flying takes place.

All staff are briefed to be alert to vehicle and pedestrian incursions.

Competent marshallers placed on operational aprons are occasionally used to support aerodrome
movements and events.

Fuel and Oil Management.

Kemble Aerodrome procedures for the receipt, storing and handling of aviation fuels and oils comply
with CAP 748 and ANO article 137 are under the control of the AFO.

The Kemble Aerodrome Fuelling Records & Procedures Manual is kept in the Board Room together
with the other manuals relating to fuel management.

Individual fuel vehicle manuals detailing correct operations of a particular vehicle are kept in the
vehicles themselves.

Fuel handling is the responsibility of the AFO and may be delegated to suitably trained personnel.
Fuel samples are stored in a small detached building adjacent to the northern perimeter fence.

Daily fuel sheets are retained by the accounts department, the remainder of the records are kept in
the Fire Section Watch Room. KAOP 010 refers.

Accident, Incident, Airprox and Mandatory Occurrence Report (MOR).

Reporting is the responsibility of the ADM/DFISO in accordance with CAP493.

Information and guidance on the MOR Scheme is contained in CAP 382.

It i s Kembl e Aerodromeds pri mary concern, in
uninhibited reporting of any incident which might affect flight safety, including all aircraft ground
damage incidents, however minor.

It is the responsibility of every employee to report any circumstances of aircraft ground damage and
to co-operate fully throughout any investigation.

The purpose of an investigation of aircraft ground damage incidents is to establish the facts and
cause, in order to prevent further occurrence. The purpose is not to apportion blame or liability.

K:\Aerodrome Manuals\Kemble Aerodrome Manual V7.0 20091101.doc Page 29

t

he



18.6  Investigations will be conducted by the Departmental Manager who shall determine as quickly as
possible the facts of the case, in order to initiate any necessary changes to procedures, operating or
engineering standards, training syllabus, modifications of equipment or other measures. This
process will take place whether or not other authorities decide to carry out their own investigation.

187 I n the =event of a o6Significant I ncident o, as dete
Instructions, the ADM will be responsible for appointing the other members of the investigation team.

188 It i s Kembl e olikethat ther snbstanges of gny report following the investigation of a
Significant Incident should be disseminated where possible and appropriate in the interests of safety.
Kemble Aerodrome will not, however, disclose the name of the person making a report, or of a
person to whom it relates, except to the authorities of the UK or unless required to do so by law, or
with the consent of the individual concerned. Kemble Aerodrome will, accordingly, take all necessary
steps not to disclose to any third party the identity of the reporter or of those individuals in an

occurrence.
189 Kembl e Aerodromeds gener al policy is not to insti-t

reporting of any incident of aircraft ground damage. Only in the rare circumstances where an

employee has taken action or ri sks which, in the

employee with his/her training and experience should have taken, will Kemble Aerodrome consider

initiating such disciplinary action. The fact that the employee has fully complied with his/her
responsibilities to report the circumstances and co-operated fully throughout any investigation will

weigh in his/ her favour in the Companyds consider a
employee failing to report aircraft ground damage that he/she has caused or discovered, he/she will

be exposed to full disciplinary action.

18.10 |t is Kemble Aerodromeds policy to provide counse
Significant Incident, foras| ong as it i s deemed necessary or appro
manager, in association with the Airportds Health
applied.

19 Disabled Aircraft.

19.1  Aircraft that have been involved in an accident or incident and as a result have become disabled
must not be moved until the statutory requirements have been met.

19.2  If required, the Air Accident Investigation Branch (AAIB) for Civil Aircraft or the Ministry of Defence
(MOD) for Military Aircraft must give permission to move an aeroplane. When a requirement to move
the aircraft exists in order to save life, and permission has not or cannot be obtained, the ADM is
responsible for authorising any removal or movement of the part or all of the aircratft.

19.3 The ADM and/or DFISO is to make a written report of the reasons for the decision, to include detail
of the actions taken, marked position on the ground, diagrams and measurements, photographs and
films, for submission to the relevant authority.

19.4  An inspection of the runway, associated areas and services is to be made before any further flying
recommences. Details of staff and equipment available are listed in Kemble Emergency Orders
(KAOP 035).
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20 Aerodrome Snow Plan

20.1 Kemble aerodrome will close during periods of bad weather including snow, ice, rain and high winds

20.2  Winter operations procedure KAOP 12 applies during periods of snow.

21 Wildlife Hazard Control Plan

21.1  Wildlife and Bird Control is managed in accordance with CAP 772.

21.2  Firearms and Shotgun licence holders within KAS staff are authorised in accordance with the Wildlife
Licensing Unit of Natural England to use rifles and shotguns on the aerodrome to kill or take certain
birds to preserve air safety.

21.3  Where possible, and in coordination with the Kemble Estates grounds maintainers, a long grass and
grass management policy has been adopted. In accordance with CAP772.

21.4  Records of bird control measures, bird counts, and occurrences are kept in the RFFS watch office.

21.5  Bird strike and near miss reports are recorded and can be filed on-line via the CAA web site.

21.6  The area concerning Bird Hazard Control is primarily within a 13km circle of the aerodrome. There is
one area to the east south east of the aerodrome forming part of the Cotswold Water Park that is
host to significant numbers of birds. In the winter numbers are swelled by migrating waterfowl. The
area is still undergoing change with continuing gravel extraction.

22 Aerodrome Safeguarding

22.1  The Kemble Aerodrome safeguarding map is produced by SLC associates Ltd.

22.2  This safeguarding map is lodged with both Cotswold District Council and Wiltshire Council local
pl anning authorities. Thes eomealanyprdpegséddevelapmentt that Ke mb |
may affect aerodrome operations within certain criteria relating to its height and location. A
consultation process is then entered into with thes

22.3 In addition, any proposed developments having bird attractant properties within 13km of the
aerodrome will also be referred for consultation.

22.4  Any proposed developments of wind turbines within at least 30km of the aerodrome will also be
referred for consultation.

22,5 CAA document CAP738 has been adopted as the model safeguarding document for Kemble
aerodrome.
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22.6

23

23.1

23.2

23.3

23.4

235

23.6

23.7

24

24.1

24.2

On aerodrome safeguarding is covered by KAOP 022.

Runway Incursion Prevention

The UK CAA defines a runway incursion as any occurrence at an airport involving the unauthorised
or unplanned presence of an aircraft, vehicle or person on the protected area of a surface
designated for aircraft landings, departures and operations.

Aerodrome licensees need to be aware of the potentially catastrophic hazard presented to aircraft by
runway incursions and to focus on preventative measures. These include the necessity for effective
low visibility procedures (KAOP 004 refers) and runway taxiway-holding position signage to be
compliant with CAP 168.

Proactive measures are taken by Kemble Aerodrome to reduce the likelihood of a runway incursion
occurring and to raise awareness of the hazards associated with runway incursions to all aerodrome
users.

Runway incursion prevention is assisted by;

KAOP 001 - Aerodrome Inspections
KAOP 004 - Low Visibility Procedures
KAOP 019 - Vehicles Operating Airside
KAOP 022 - Safeguarding

KAOP 028 - Runway Vehicle Events
KAOP 034 - Major Events Procedure

All runway incursions are reported to the Airport Manager and a report is made to the Kemble
Airside Safety Team.

All runway incursions are reported and entered into the KAIDS database.

All runway incursions are reported via the MOR scheme.

Third Party Monitoring

The Air Navigation Order, Article 128 requires that an aerodrome be safe for the use by aircraft. As
part of this aerodrome licensees have responsibility for control of those areas, including leased
areas within the aerodrome boundary, that are available for aircraft movements requiring the use of
a licensed aerodrome.

In addition to having responsibilities for areas or services under their direct control, they have
responsibilities under the aerodrome license for areas used or operated by third parties. Examples
include tenants and concessionaries under lease or other use agreements, fuel farms sited within
the aerodrome boundary and operated by fuel companies, and the provision of Rescue and Fire
Fighting Services where the licensee contracts this to another party.
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24.3

24.4

If the operations of third parties give the CAA cause for concern, it would have to take action with the
party that it regulates, namely the licensee. Therefore, licensees have a responsibility to ensure that
contractors and others operate correctly on their aerodromes. This is particularly important in areas
t hat could affect t he | itheireraspomsibiity forasécuring theysafetyoof
aircraft on their aerodr omes and to demonst
Department.

The last reference to responsibilities is not meant to indicate that licensees have total responsibility;
many of these areas have shared responsibilities. Common sense, as well as the finer points of
aviation and other law, should prevail, in order to achieve sensible and comprehensive measures for
monitoring any activity that could have a negative effect on aircraft safety. The best way to achieve
this is to manage safety in a systematic way. It is accepted that aerodrome licensees, in addition to
airlines and aircraft ground handling companies, all share the responsibility for aircraft safety on the
aerodrome ramp or apron.
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Chapter 6 Visual Aids

1 Description of Aerodrome Visual Aids

1.1 Signal Square

There is no signal square or mast at Kemble Aerodrome.

1.2 Signal Lamps

Kemble Aerodrome has signal lamps in the VCR capable of producing red and green lights as an aid
to communicate with aircraft.

1.3 Windsleeves

Two unlit windsleeves are positioned on the aerodrome to the left of each runway so as to be visible
from the approaches to all runways. They are sited so that at least one sleeve is visible from each
take-off position.

1.4 Runway 08

a) Runway edge lighting (not licensed)

b) PAPI lighting (not licensed)

¢) llluminated green threshold bar (not licensed)

d) llluminated red stop bar (not licensed)

e) White painted centreline

f)  White painted runway designator numbers c/w non-precision approach markings
g) White painted arrows indicating the starter extension available for take off

h) Yellow lead-off markings at each taxiway intersection

1.5 Runway 26

a) Runway edge lighting (not licensed)

b) llluminated red stop bar (not licensed)

c) White painted centreline

d) White painted runway designator numbers c/w non-precision approach markings
e) White painted arrows indicating the starter extension available for take off

f)  Yellow lead-off markings at each taxiway intersection

1.6 Runway 08/26 Grass (not licensed)

a) White edge markings

b) White corner markings

¢) White Runway designator numbers
1.7 Taxiway A

a) Yellow painted centreline

b) Intermediate holding points at A5 and A4 painted and signed as per CAP168.
¢) Runway holding points at A3, A2 & Al painted and signed as per CAP168.
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1.8

1.9

1.10

1.11

1.12

1.13

1.14

1.15

1.16

1.17

Taxiway B

a) Yellow painted centreline

b) Intermediate holding point B2 painted and signed as per CAP168.

¢) Runway holding point at B1 painted and signed as per CAP168
Taxiway C

a) Yellow painted centreline

b) Runway holding points at C1 & C2 painted and signed as per CAP168.
Taxiway G (Grass - unlicensed)

a) Plastic edge markers

b) Runway holding points at G1 & G2 painted and signage as per CAP168.
Disused Taxiways

a) All disused taxiways are marked on the surface with a painted yellow cross as per CAP168.

Belfast Apron
b) Apron markings as per CAP168 with painted double white lines.
c) Signage as per CAP168.

D-Site Apron
a) Apron markings as per CAP168 with double white lines.
b) White painted H marking H1 landing site for helicopters.
c) Taxiway A passes alongside this apron.
d) Signage all as per CAP168.

Alpha Apron (grass)
a) Delineated behind the tower by grass cutting.
b) Directional signage all as per CAP168.

Tower Apron (grass)
a) Delineated by grass cutting and the adjacent taxiway G.
b) Directional sighage all as per CAP168.

Woodside Apron
a) Apron markings as per CAP168 with double white lines.
b) Yellow painted taxi lane centrally painted to assist pilots.
c) Directional signage all as per CAP168.

North Apron

a) Apron markings as per CAP168 with double white lines.
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21

3.1

3.2

3.3

4.1

51

6.1

7.1

b) Taxiway B passes alongside this apron for access to G-Site maintenance area.
c) Directional signage all as per CAP168.

Aeronautical Ground Lighting Responsibilities

Responsibility for the upkeep of the aeronautical ground lighting rests with the Airport Manager.

Use of Aeronautical Ground Lighting

Kemble has a limited permission to display aeronautical lighting, see attached CAA documents in
Appendix D.

The Kemble Aerodrome aeronautical ground lighting must not be used in support of licensed
operations.

Use of the aeronautical ground lighting is covered in the FISO Manual and KAOP026 (Night Flying).

Power Failure

There is no battery back up for the aeronautical ground lighting at Kemble Aerodrome.

Flight Inspections

There is no requirement for flight inspections of the AGL although regular unlicensed checks are
carried out by locally based aircraft.

Obstacle Lighting

Low intensity red obstacle lights are fitted in accordance with CAP168 on the main structures around
the aerodrome such as the control tower and hangars.

Inspection and Maintenance of Visual Aids

An inspection of the visual aids is made daily on the aerodrome inspection, KAOP0O1 (Aerodrome
Inspections) refers.
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Chapter 7 Rescue and Fire Fighting Service (RFFS)

11

21

2.2

2.3

24

3.1

3.2

3.3

3.4

3.5

3.6

Introduction

This chapter specifies the minimum RFFS requirements for Kemble Aerodrome

Minimum Scale of Services to be provided

The aerodrome management will provide and staff an effective RFFS capability that can respond to
an aircraft accident/incident pending the arrival of external emergency services.

The RFFS will be available whenever flights required to use a licensed aerodrome are taking place.

The RFFS will be maintained for at least fifteen minutes after the time of departure of any aircraft
requiring the use of a licensed aerodrome or until the aircraft has reached its destination whichever
is the shorter.

Any changes in the level of protection for rescue and fire fighting shall be notified to the appropriate
air traffic services units and aeronautical information units to enable those units to provide the
necessary information to arriving and departing aircraft. When such a change has been corrected,
the above units shall be advised accordingly. Notification will be by radio and NOTAM.

Level of Protection

The level of protection to be provided shall be based on the overall length of the longest aeroplane
using the aerodrome as per CAP168.

The level of protection to be provided at an aerodrome shall be appropriate to the overall length of
the longest aeroplane using the aerodrome irrespective of its frequency of operations. However,
during anticipated periods of operations by smaller aeroplanes, the category may be reduced to that
of the highest category of aeroplane planned to use the aerodrome at that time.

The aerodrome RFFS category is Category One.

RFFS Category Two is available daily upon request.

The Aerodrome Fire Officer (AFO) has overall responsibility for the aerodrome rescue and fire
fighting services (RFFS).

On a day-to-day basis the nominated Duty Aerodrome Fire Officer (DAFO) assumes responsibility in
the absence of the AFO.
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Should any vehicle or equipment be deficient, it should be immediately reported to the Duty
Aerodrome Fire Officer who will evaluate the situation and inform the ADM if that equipment falls
within the minimum requirement for the promulgated categories.

The Aerodrome RFFS will attend all aircraft incidents within the aerodrome vicinity. The vicinity is
defined as a circle, radius 1000m from the aerodrome reference point, and an arc extending 1000m
at 7 degrees from the threshold of each runway.

The Aerodrome RFFS will respond to domestic fires within the Kemble Aerodrome site. In the event
that during such attendance the RFFS category or its ability to meet response times is depleted the
DAFO will immediately advise the ADM. Any deficiency in the RFFS category must be clearly
promulgated to any aircraft using or planning to use the aerodrome either via NOTAM or R/T.

The decision on whether the RFFS should respond to aircraft accidents or fires outside the
aerodrome boundary is the responsibility of the FISO in consultation with the AFO, or DAFO in his
absence. Any deficiency in the RFFS category must be clearly promulgated to any aircraft using or
planning to use the aerodrome either via NOTAM or R/T.

Remission

Remission enables aerodromes to provide RFFS facilities to one category below that determined by
the size of the largest aeroplane.

Where the number of movements of the aeroplanes in the highest category normally using the
aerodrome is less than 700 in the busiest consecutive three months, the level of protection provided
shall not be less than one category below the determined category.

Kemble Aerodrome can apply remission on one category higher than the promulgated category and
accept category 3 aircraft following the guidance shown in item 4.2 and CAP168.

The AFO is responsible for monitoring movements to ensure that this remission limit is not
exceeded.

Extinguishing Agents

Principal and complementary agents shall be provided as a minimum and as specified in CAP168.
Principal agents provide a level of post-fire security i.e. for a period of several minutes or longer.
Complementary agents have rapid-fire suppression capability but provide control only during
application and for a short period thereafter.

Hose lines of sufficient lengths appropriate to deal with fires involving the sizes and types of aircraft
normally using the aerodrome, including a hand controlled foam-making branch, are provided.

Complementary Fire Fighting Agents shall comply with the appropriate specifications of the
International Organisation for Standardisation (1SO).
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Where the main complementary agent is a dry chemical powder, there shall be a minimum quantity
of 9 kg of gaseous agent or 18 kg of CO2 provided with a suitable applicator for use on aircraft
engine fires.

Where the main complementary agent is gaseous agent or CO2, there shall be a minimum 9 kg of
dry powder provided to assist in dealing with a running fuel fire.

A 200% reserve of foam concentrate and 100% of complementary agents shall be available at the
aerodrome.

Media stocks to meet the promulgated categories are held on board the fire vehicles. It is company
policy to maintain the vehicles in a fully provisioned manner in order to meet the requirements laid
down in CAP168.

The AFO is responsible for controlling stock levels, re-ordering of stock, maintenance of appliances
and hand held extinguishers, in order to meet the requirements there is 200% stock of reserve foam
concentrate and 100% reserve of complementary media.

There are five underground Emergency Water Supplies (EWS) tanks on site each marked with a
yell ow sign AEWSO. Each tank contains 113,636

There are 60 Fire Hydrants on site. Water to these is provided by a raised tank of 117,000 Litres
capacity equipped with two fire pumps. Maps of the Hydrant locations are carried in each Fire
vehicle.

Response Time

The operational objective of the RFFS is to achieve the response times laid down in CAP168, to any
point of each operational runway, in optimum visibility and surface conditions.

Response time is considered to be the time between the initial call to the rescue and fire fighting
service and the time when the first responding vehicle is in position to effect fire fighting and rescue
operations.

Any other vehicles required to deliver the amounts of extinguishing agents should arrive no more
than one minute after the first responding vehicle so as to provide continuous agent applications.

Regular response time checks are undertaken and recorded by the AFO and Air Traffic Staff to
ensure RFFS staff are able to effectively meet the response times laid out in CAP 168.
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Alerting

The duty ATSU staff monitor the movement area visually and via the aerodrome R/T frequency, and
will alert the RFFS in the event of any incident.

All RFFS staff carry a ground management radio to monitor the aerodrome ground radio network
(Channel 1).

A Crash Alert Klaxon is mounted on the control tower building, linked to the RFFS watch office, and
is tested daily.

Access

All crash gates on the aerodrome can be opened using the same key. A key is carried in all RFFS
and operations vehicles.

All attendances will be to RVP1 unless otherwise advised.

If RVP 2 is to be used, then access will be from the A433 via crash gate 10.

All attendances will be met at the RVP points.

RVP 2 will normally only be used when special events take place. All RVP points are clearly sign
posted.

All areas from runway 08 1 26 are accessible for most of the year. It should be noted that the fields
outside the aerodrome boundary fencing from both undershoots of both runways are subject to
arable crop growth varying in type year on year.

At the North side of the field the land beyond the boundary fence drops away in to a steep sided
valley at the bottom of which runs a disused railway line. Areas beyond this line are not accessible
from the aerodrome and should be accessed from the A433 Cirencester to Tetbury Road using
appropriate field access gates.

Aerodrome familiarisation driver training is undertaken to ensure that all drivers are familiar with the
aerodrome, the local area and are capable and aware of the hazards involved with driving around an
aerodrome.

Minimum Number of Staff Designated as RFFS Personnel

Trained personnel shall be designated to respond and operate the RFFS provision whenever flights
required to use a licensed aerodrome are taking place.
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9.2 The minimum number of personnel and level of supervision are as follows:
Category One Operations.
a. The Watch may be made up of a minimum of two low category Fire Fighters, one of
whom shall be designated the Duty Aerodrome Fire Officer (DAFO).
Category Two Operations.
a. The Watch shall comprise of a Low Category Supervisor (DAFO) and a minimum of
two low category fire fighters.

9.3 Kemble Airport will assess the medical and fitness suitability of all personnel detailed to respond as
part of the RFFS.

10 Extraneous Duties

10.1 No extraneous duty should create conditions likely to compromise individual or crew performance or
introduce additional hazards.

10.2 RFFS personnel designated as part of the minimum level for response, and who are engaged on
extraneous duties, shall be capable of meeting the response time objective whilst carrying out those
duties.

10.3  Continual assessment of extraneous duties is made to ensure that response times are not
diminished when the aerodrome is accepting licensed movements.

11 Vehicles and Ancillary Equipment

11.1  Vehicles fit for purpose is provided and readily available for immediate use to carry personnel and
RFFS equipment to the scene of the incident.

11.2  Both Fire One and Fire Five meet the requirements for Category 2 operations as detailed below.

Fire One i GMC Fire Fivei Mk10
Media 850Itrs Water 2700ltrs Water

90ltrs Foam 340Itrs Foam
Extinguisers 90kg Monnex 18kg Monnex

10.5kg Halon 100kg Halon

7kg Co2 7kg Co2

Discharge Rates 680ltrs per min 1550Itrs per min - Monitor

540Itrs per mini Side Lines
70ltrs per min i Hose Reel
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A minimum quantity of ancillary equipment and resources, as described in CAP168, appropriate to
the sizes and types of aircraft are provided.

All responding RFFS personnel shall be provided with personal protective equipment to enable them
to perform their duties in an effective manner.

Account should be taken of the Provision and Use of Work Equipment (PUWER) Regulations which
require equipment is:
a) suitable for the intended use;

b) safe for use, maintained in a safe condition and, in certain circumstances, inspected to
ensure this remains the case;

c) used only by people who have received adequate information, instruction and training;

and accompanied by suitable safety measures, e.g. protective devices, markings &
warnings;

Records of all tests and inspections shall be maintained by the license holder for a period of five
years. The records should include details of consequential action where an inspection has revealed
a defect or deficiency.

For night operations, sufficient lighting equipment for adequate illumination of an incident must be
provided. This equipment may be carried on the vehicle, or by any other suitable means.

Medical Provisions

Minimum quantities of medical equipment resources are available and appropriate to the sizes and
types of aircraft using Kemble Aerodrome.

First Aid and Burns kits are carried on both RFFS vehicles.

Training

Kemble Aerodrome will ensure that participating personnel are trained and competent in the
operation of the RFFS equipment provided at the aerodrome.

The license holder shall nominate a competent person(s) to conduct training. Assessment of the
competency of the person(s) determining, evaluating and conducting any training shall be the
responsibility of Kemble Aerodrome.

RFFS personnel shall receive training prior to initial participation and periodically thereafter. Kemble
Aerodrome and the nominated competent person will determine periodicity.
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The Kemble Aerodrome RFFS Training Manual contains the manuals and syllabus of initial and
continual competence training of RFFS personnel.

A fire training ground is located in the south west of the aerodrome which enables regular training of
RFFS personnel in realistic hot fire situations.

RFFS staff receives regular and appropriate training in Personal Protective equipment (PPE).
Respiratory protection is provided by smoke masks. It is Aerodrome policy that aerodrome personnel
do not enter a toxic atmosphere.

A non-effective airframe is positioned at the fire training ground in order that Respiratory Personal
Protective Equipment training in smoke can take place along with a modern hot fire simulator.

Ejector seat training is given by Delta Jets to cover all types of ejector seats used by resident
aircraft. Practice lift outs are exercised regularly and recorded by the AFO.

RFFS are aware of the hazard of ballistic recovery parachutes and have a competency and training
programme in place.

RFFS personnel receive First Aid training to a Health & Safety Executive approved First Aid at Work
Course. The AFO is responsible for monitoring the training and validity of training.

Integrated Emergency Planning

Off-aerodrome emergency services are given the opportunity to familiarise themselves with the
emergency procedures as well as the topography of the aerodrome.

Representatives from Aerodrome Management, RFFS, Wiltshire and Gloucestershire Police, Fire
and Ambulance Services and Wiltshire and Gloucestershire Emergency Planning and Environmental
Service meets regularly with the following terms of reference:

To review the aerodrome emergency orders with regard to:

€) Recent incidents.

(b) Communications

(© Access and Rendezvous Points (RVP)

(d) Response times both internal and external.
(e) Training requirements.

To review integration of internal and external services with regard to:
€) Zoning of accident sites.

(b) Access to the aerodrome and its environs.
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(c) Casualty handling provision.

14,5 Records of these meetings and others with emergency services are filed with the RFFS.
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Chapter 8 Kemble Aerodrome Emergency Orders
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General

The objective of Emergency Orders is to have clearly defined procedures and instructions in the
actions to be taken by duty personnel in each department in the case of an emergency. They shall
also determine which services are appropriate to the management of a particular emergency
situation or incident, and record how these services should be alerted to the need to perform their
designated tasks.

A guide to emergency planning is contained in CAP 168 and an example Incident Control Diagram is
at Appendix E.

The particular importance of Emergency Orders is to provide a key framework for essential staff to
follow in order to maximise the opportunity for the best possible outcome in a given accident, or
incident, situation. All Operations staff need to be familiar with these Emergency Orders and the
actions check lists. Individual reactions to stressful situations vary and adherence to procedures is
judged to be best for human performance in difficult circumstances.

Each department, or section, or individual will have on display, or immediately to hand, the
Emergency Instructions that apply to their role in each emergency procedure.

Departmental check lists are updated and distributed by the Asst Aerodrome Manager.

Detailed Kemble Airport emergency orders are found in the file KAOP 035 and are regularly
reviewed and updated as necessary.

Notes for General Guidance

Whenever there are insufficient RFFS appliances available to provide full attendance, ATC and the
Aerodrome Manager must be informed immediately.

The RFFS may be called upon to make an attendance outside the aerodrome boundary.
a. For fires which constitute a danger to flying or to Aerodrome property.

b. Inresponse to call from the public or police on humanitarian grounds.

The decision as to whether or not fire appliances shall be sent to accidents or fires outside the
aerodrome is the responsibility of the Licensee, or designated representative, in consultation with the
Senior RFFS Officer on duty.

Aerodrome fire appliances will not normally be sent to accidents or other emergencies occurring
more than 3km (approx. 2 miles) from the aerodrome boundary.
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Emergency vehicles proceeding on public roads must be properly insured, drivers of such vehicles
must hold an appropriate driving licence.

Any repair or maintenance work being carried out on the aerodrome which may have an effect on
the emergency services in either attending or dealing with an incident should be made the subject of
a O6Permit to Wor ko an the authontpdraptingithetpdrmitt he r ul es

Standby Points

The following initial standby points can be used by the RFFS.
Runway 26 Holding point Alpha 3

Runways 08 Holding point Delta 2

Rendezvous Points (RVP)

The following rendezvous points will be used by the local authority Fire, Police and Ambulance
Services:

RVP 1 Crash Gate 14

RVP 2 Crash Gate 10

RVP 2 is accessed via the A433 Jackaments Bottom entrance and is usually used when special
events obstruct RVP 1.

Crash Map System

A local crash map system has been adopted. Whenever possible the location of fires and accidents
will be given in messages by use of the one number crash reference. The aerodrome crash map is
shown at Appendix G.

Crash Map Distribution

Internal Aerodrome Manager
Visual Control Room
RFFS
Security i Kemble Industrial Park/Aerodrome Security
Estates Manager
Operations

External Local Authority Fire Brigade
Wiltshire Police
Gloucester Police
Local Authority Ambulance Service

On Site All flying clubs and organisations
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Chapter 9  Air Traffic Services
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Description

Kemble aerodrome provides a Flight Information service (AFIS), with responsibilities in accordance
with CAP493. This is provided on frequency 118.900MHz, using the callsi gn fAKembl e | nf o
as identification.

FISO Manual

The Kemble aerodrome FISO Manual provides detailed information on how the air traffic service is
operated.

Air Ground Service

During periods when the aerodrome is open but no AFIS service is available, an Air Ground Radio
service, call sign AKemble Radio, o0 will be providec

Air Traffic Zone

An Air Traffic Zone (ATZ) with a radius of 2 nautical miles and a height of 2,000ft agl is established
during the aerodrome hours of operation of 0900 1 1700hrs (Winter) and 0900 i 1800hrs (Summer,
local time).

Runway in Use

The Duty FISO is to select the runway to be used with regard to the surface wind direction and any
other operational considerations.

Circuit direction and Noise Abatement

Circuit and noise abatement procedures are detailed in Chapter 11 and shown on the diagrams at
Appendix C.

All circuits are normally left hand, although right hand circuits may be flown as conditions dictate and
at the discretion of the Duty FISO.
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Availability of Runways

Procedures for evaluating the suitability for use and availability or runways can be found in Chapter 5
of this document and in the Kemble Aerodrome FISO Manual.

Emergency Procedures

Detailed procedures for alerting the emergency services can be found in the Kemble aerodrome
emergency orders in Chapter 9, in the FISO Manual and in KAOPO035.

Letters of Agreement

Letters of Agreement (LOAG )shave been signed between KAS Ltd and Brize Norton, Lyneham and
The Cotswold Gliding Club (Aston Down).

IFR and Airways Movements

RAF Brize Norton shall be pre noted (via fax) in the morning of any IFR (inbound and outbound)
movements for Kemble using the forms provided in the tower.

Air Navigation Service Provider (ANSP)

Kemble Air Services is an Air Navigation Service Provider (ANSP) holding ANSP certificate number
UK/2007/00052A issued on 2™ May 2007.
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Chapter 10 Noise Abatement Procedures

1 General

1.1 The over-flying of houses, hamlets and villages in the proximity of the aerodrome is to be avoided
whenever when joining, or flying in, the circuit.

2 Straight In Approaches

21 Straight in approaches are not encouraged for general aviation use.

3 Visiting Pilots

3.1 Visiting arriving/departing pilots shall be reminded of the noise abatement procedures.

4 Noise Abatement Procedures

4.1 The Noise Abatement Procedures are more detailed and specified In KAOP 038.

4.2 The noise abatement procedure map is at Appendix C.
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Chapter 11 Communications and Navigational Aids

1 Navigational Aids

1.1 The Kemble Aerodrome NDB Locator Beacon is located in the B Centre with adjacent antenna and
transmits 24 hours a day for identification purposes only. It transmits on 349 kHz to a range of 15
NM with the identity KMB.

1.2 Kemble aerodrome currently has no navigational aids.

13 RAF Brize Norton and RAF Lyneham ATSUO6s can g@rovideé
to their availability and control limitations.

1.4 It is anticipated that a relevant procedure to a NDB / GPS / GNSS navigational aid will be installed at
some stage during the future.

2 Communications

2.1 Details of communications can be found in the Kemble aerodrome FISO Manual.
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Appendix A Aerodrome Plan
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